Email Example #1 
Hi [Name],
I hope you’re doing well! My name is [Your Name], and I work with [School Name]’s through their career education program. We’re always looking for local professionals and organizations who would like to share their career stories or connect with students through guest speaking, job shadows, or collaborative projects.
Even a short classroom visit, virtual Q&A, or workplace tour can make a big difference in helping students see real-world career possibilities.
If you’d be open to partnering with us—or just want to learn more—please let me know! I’d love to set up a quick call or share our upcoming calendar of opportunities.
Thank you for supporting our students and community!
Warm regards,

Email Example #2 
Dear [Name],
[School Name] is excited to invite local businesses, colleges, and community organizations to partner with our career education program. Our mission is to help students connect classroom learning with real-world experience—and that starts with strong community partnerships.
We’re seeking professionals who can:
· Share their career journey as a guest speaker (in-person or virtual)
· Host a job shadow, workplace tour, or internship
· Participate in our career or college fairs
· Provide mentorship or project-based challenges for students
These opportunities can range from a 20-minute class visit to ongoing collaboration throughout the school year. Every connection helps students explore careers, practice employability skills, and build confidence for their future.
If you’re interested, please reply to this email and we would love to set something up. 
Thank you for helping us prepare the next generation of professionals!
Sincerely,


